
ProjectDox Submission Applicant Pre-Screen Corrections 

1- Open Prescreen Corrections Email 

 

2- Review the email and read instructions. 
3- After reviewing the instructions, click the link to go to the ProjectDox Website https://slc-ut-

us.avolvecloud.com/ProjectDox/index.aspx 

 

https://slc-ut-us.avolvecloud.com/ProjectDox/index.aspx
https://slc-ut-us.avolvecloud.com/ProjectDox/index.aspx


4- Log In to ProjectDox 

 

 

5- Access Task from the Tasks (PF) tab 

 

 

 

 

 

 

 

 

 

 



6- Access Prescreen Corrections Portlet to Review Deficiencies by Clicking View/Edit Checklist Items.  

 

7- Checklist Item Viewer / Deficiency List 

 



8- Go back the Prescreen Corrections Portlet and Scroll Down to Folder List 
a. Click the Arrow to Expand the Drawings List 
b. Choose a folder to modify 

 

9- Modify Contents of the Folder from the Prescreen Corrections Portlet in Response to Comments. 

 



10- Go Back to Checklist Items Viewer to Respond to Comments. 

 

11- Provide Written Response to Prescreening Comments and Save to Checklist Item Viewer.

 



 

12- Go Back to the Prescreen Corrections Portlet and Resubmit the Project for Prescreening. 

 

13- Check back on status to verify plan set has been accepted for review. 
14- Arrange to pay the plan check fee. 
15- Projects are not considered accepted for plan review until the plans have been accepted by pre-

screening staff and the plan check fee has been paid.  
16- Questions??  Contact our Front Line Staff @ 801-535-7968 or frontlinebldgpermit@slcgov.com  
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